
Job Description and Person Specification for
International Primary Curriculum Teacher

GENERAL DESCRIPTION:

The core purpose of the International Primary Curriculum Teacher role is to provide Junior School
students with a stimulating, challenging and enjoyable learning experience both in and beyond the
classroom, and to offer them the encouragement they need to thrive at St. John’s College
Changchun. We wish to enable all our School students to develop; therefore, alongside the teaching
responsibilities will provide support for the academic and pastoral needs of the students, supporting
the aims and values of the School at all times.

LINE MANAGER:
Head Teacher

PROFESSIONAL
QUALIFICATIONS

 Bachelor’s degree or equivalent
 Classroom teacher certification (QTS/PGCE)/qualification to teach the

relevant Junior School year group levels and subjects
 Native English speaker
 Support School Mission Statement and Values

EXPERIENCE  A minimum of 5 years relevant work experience
 International school working experience is preferred

TEACHING
RESPONSIBILITIES

 Teach mixed ability class (or classes), as allocated, drawn from a wide
range of cultural and linguistic backgrounds, including students for
whom English may, or may not, be their first language.

 Monitor, assess and report on learner’s work and progress, in
accordance with St. John’s College’s policy and procedures on
assessment and reporting.

 Contribute to the development of curriculum and
production/ongoing review of units/schemes of work

 Actively contribute to the teaching team
 Demonstrate and pursue excellence in teaching and best practices in

education, including teaching and learning.
 Keep professionally current on developments in the field of

education, through reading and participating in in-service courses
and workshops

 Identify and adopt the most effective active, creative teaching
approaches for all students in line with current best practice and the
ethos of our school

 Work with others members of the academic teaching team to apply
consistent standards in the following:

 Curriculum planning and instruction
 Formative and summative assessment practices
 Standardisation
 Moderation and analysis of data resulting from student performance
 Create a stimulating learning environment, including displays of

student work
 Teach across a range of ages and abilities



 Seek ways to take learning beyond the classroom
 Identify and take advantage of resources to conceptualise learning

locally, regionally and/or globally
 Set, communicate and assess homework/formative work regularly in

line with school policy
 Develop and support student’s ability to work independently and

with others by teaching relevant skills, strategies in line with the
subject and the school’s learning progression

 Provide relevant information about student or parental concerns to
the appropriate line manager

 Model and promote the learner profile
SKILLS &
QUALITIES

 Excellent communication skills in English, both oral and written
 Excellent interpersonal and organisational skills
 The ability to work independently as well as with students, parents

and staff members
 Technologically competent - experience as well as ability to acquire

knowledge of the school management system and learning platforms
and other teaching applications, such as Google, DingTalk will be
required

 St John’s College seeks to hire teachers who are student-centred,
collaborative, innovative and globally minded

 Maturity and commitment to exercise sound judgment
 The ability to work with tact and discretion and to maintain

appropriate confidentiality
 Able to demonstrate flexibility, reliability and initiative both

individually and as a team member in support of school activities
both within and outside the classroom

 Ability to effectively multi-task; demonstrate reliability in current
position, including excellent attendance record

 Must be able to meet the physical demands of the position; attending
field trips and performing other duties as required

OTHER
RESPONSIBLITIES

 All teachers at St. John’s College are also expected to contribute to
the holistic life of the school through their involvement in our co-
curricular and Essence Curriculum programmes and participation in
our thriving school community

 Be actively involved in school-related activities such as concerts,
sports events, graduation, etc, some of which take place outside of
the school day

 Carry out student supervision duties on a rota basis
 Be fully aware of the health and safety policy and procedures and

implement these in all aspects of the role
 Attend staff meetings and participate in group committee work as

required
 Abide by school decisions and policies
 Carry out additional duties, as requested, in line with general

expectations of this job description.

The statements of duties and responsibilities above are intended to describe the general nature and
level of work being performed by individuals assigned to this position. These statements are not
intended to be an exhaustive list of all duties and responsibilities required of all personnel within this
position.


